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Disclaimer

Section for disclaimer!

Introduction

Thank you for supporting The United States Environmental Protection Agency
and its Environmental Response Team Centers Scribe data collection/reporting
tool for environmental data. Scribe v3.8 is built around Microsoft Access
database and is a client software package that needs to be installed on a local
computer before use. Currently, this is not an Internet application. The software
package was downloaded from (http://www.ertsupport.org/downloads.htm) and is
located at [\\dr.doh.ad.state.fl.us\d\ESF8 EVENTS\2010 Events\Deepwater
Horizon\Situation Unit\SCRIBE\SOFTWARE], under the folder called
software/scribev3.8.



Software Installation

Copy the software package to your desktop (called scribe_setup.exe with a 60
MB size) from the Z: drive located at \\dr.doh.ad.state.fl.us\dr\ESF8 EVENTS\2010
Events\Deepwater Horizon\Situation Uni\SCRIBE\SOFTWARE

Sesly  FESHL

il

Wielgisi

1: Double Left click Mouse button
o
Open File - Security Warning ﬁ

The publisher could not be verified. Are you sure you want to
run this software?

Mame: scribe_setup.exe
Fublisher: Unknown Publizher
Type:  Application
From: C:\Documents and Settingsitomaszewskisx\Deskkop

2: Double Left click Fun | | Cancel |

Always azk before opening this file

publisher. vou should only run goftware from publizhers vou bust,

@ Thiz file dogs naot have a valid digital zignature that verifies its
How zan | decide what software ta un?

g7 Tiaml” vavel Mobile Br. .

Scribe - InstallShield Wizard

Preparing to Install...

Scribe Setup is preparing the InstallShield Wizard, which wil
guide vou through the program setup process. Please wait.

Configuring Microsoft{R) .MET Framework




Once the machine finishes its configurations and loading of system files it is time
to start the install by selecting the “Next” icon.

#Scribe - InstallShield Wizard %

Welcome to the InstallShield Wizard for
Scribe

The Installshield(R) Wizard will install Scribe on your
computer. To continue, click MNext.

< Back l Iext = J [ Carcel J

After review the End User License Agreement, select the “Next” icon.

#Scribe - InstallShield Wizard =JOE3

Readme Information

Please read the following readme information carefully,

ezt steps for Scribe include epportunities for utilizing Web Services to worke with Scribe clients to enable a |4 |
connected system of EPA IT Form enterprise applications and databases. Please check the Scribe b |
development website at hitp/fwrww. epassc. org/scribe for updates. Please contact us with any comments or
questions that you may have

VI. Technical Support

Sctibe i3 brought to you by the USEPA ERT Software Development Team. For Technical Support,
comments or questions please contact us by

1. Calling the ERT Software Support line at 1-800-958-6390
2. E-mailing ug at ertsupport@epa.gov.

For additional mformation en software tools provided by the ERT Software Development Team, please visit
us on the web at http:/fwrwrw. ertsupport. org.

(e

< Back H Next > I [ Carel J




You can enter your information, or let the default settings populate the fields.
Select the “Next” icon to proceed with the install.

##Scribe - InstallShield Wizard

Customer Information ‘

Please enter your information. t‘ |
& |

User Name;
IFDOHUSER

Organization:
]F\orida Department of Health

Install this application for:

@#Anyore whao Uses this computer (all users)

O Only for me (FDOHUSER)

I < Back H [ext > } [ Carcel l

We will use the default destination folder for the installation, select “Next” to
proceed.

#/Scribe - InstallShield Wizard

Destination Folder

Click MNext to install to this folder, or click Change to install to a different
folder. i‘ o

Install Scribe to:

CiiProgram Flles\Seribe’,

< Back H MNext > l [ Cancel




Let the program setup under the “Typical” installation, select “Next” icon to
continue,

1#Scribe - InstallShield Wizard

Setup Type
Choose the setup type that best suits your needs.

Please select a sehup type,

@ Typical
All program features will be installed. (Requires the most disk
ﬁ space.)
© Custom
| Choose which program features you want installed and where
ﬁ they will be installed. Recommended for advanced users,

l < Back H Iext > ] [ Caricel I

Select the “Install” icon to complete the installation now,

#'Scribe - InstallShield Wizard

Ready to Install the Program

The wizard is ready to begin installation,

If you want to review or change any of your installation settings, click Back. Click Cancel
to exit the wizard.

Current Settings:

Setup Type:
Typical

Destination Folder:
C:\Program Files\Scribel,

User Information:
MName: FDOHUSER
Company: Florida Department of Health

< Back H Install j [ Carcel




#Scribe - InstallShield Wizard =] X<

Installing Scribe !
The program features you selected are being installed.

i) Please wait while the InstallShield Wizard installs Seribe. This may take
i several mirutes

Status:

MARRRRARRR RN 1

Carcel

Select the “Finish” icon.

#Scribe - InstallShield Wizard B3

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed Scribe.
Click Finish to exit the wizard.

Einish

In order for the installation to finish, select “Yes” to restart the entire machine so
the changes are made to your system.

#'Scribe Installer Information X

o You must restart your system for the configuration
\1') changes made to Seribe to take effect. Clidk Yes fo
restart now ar No if vou plan to restart later.

Yes Mo




Launching Application

Click on the “Scribe” Icon on your desktop. This will bring you to the database
files stored on your local machine (See “Connect to the FDOH shared
database file” section to connect to access the network stored data.

]
]
Ei
i HE Double Left click Mouse button
[
== = Open ﬁ
R - . « gk I@ Projects = & ok B
Select data file and select “Open” s . oo oo
My Riecent
Document ts
E Desktop
2
My Docs
My‘%{utel
e - Myp:iigork File name: I ;I Dpen I
= " 1 @FDOH Srirbe .. Fissoftype:  [Sciibe Froject [*mdb) = Cancel I

Once you select your database file select the ‘Open” icon. If you are a first time
user, select the Scribe Demo Project to start, and select the “Open” icon.

You are ready to access the demo database file you downloaded.



@ Scribe - [ADEMDW [MULTI SITES]]

M Eile Lists Scriblets Help
& Print Export

View

= Edit

B Filer 4 Sort

v Select

#AFind

—EE

JEE2 ADENDY [MULTI SITES]

ADEMDW [MULTI SITES]

£ Planning -
%) Events ADEMDW [MULTI SITES])
Properly Info
Sampling Locations Site Name Lacation EP: Contact___[EPA Phane [EP#: Proj Number_|Contiact Hame __[WA Nurbe: P& Confiact | Contracter Coniraclor Conta
Analyses b |ADEMDW
Sampler AL ECI BF Despwe AL Gulf of Mesico/Alabama EnvioChem 2
Instrument List Dezpwat FRandy Nattis
3) Lab List Despua /IR Eric Delgada
£t Sampiing EETE CTEH D
5 Ai Sarping :}ERTDW ERTOW [ERTOW
75 Wioe Sarling Florida DEP_DW_f|FLDW ___|FLDW
N e |5 Dispwster HorMS DWH | WS DY
k) [NPE_DWw_Field [NFSOW | NPSDW/ Gl Island Naiional S sashore
Sail Gas Sampling
5 Water Sampling
£ Sample Management
) Samples
= Chain of Custody
T Lab Results
£ Monitoring Data
£ Custom Diata Views
# DatatorGIS-Lab
§/ Data For GIS-Moritaring
' EDD for GISMonitoring [
 EDD for GIS-Sampling D
& LabResults Without Sam
# Samples Without LabRe:
< >
K — 0]
Close Select & Load Site Data
File Name: C:\Pragram Files\Sciibe’ Projects2010_06_23mdb 6/23/2010 1028 FH
i Scribe - [Lab Results] g@@
A Eile Lists Scriblets Help -8 x

B Planing
i <) Events
:9 Property Info

Summary | Lab Results

~__ Lab Results. 71 [Fillered]

S Print B Bxport B View | & Edit D Add Copy X Delete | & Filter 2}Sort  v'Select #Find
K1 ADEMDW [MULTI SITES] Lab Reeults RemaveFiter | Savelsyou | Layout [6DEM Lot =]

File Mame: C:\Program FileshScribe’Frojects\2010_06_23 mdb

- &) Sampling Locations | |Laocation e atrix: Lab Matrix | Analysis Analyts Aesult{Units Detected Qualifier Lab Quslifier a
() Analyses ¥ |ADEMGOMS _ [water  |Liqud __|EPATGEE TIL & GREAGE, TOTAL RECOVERABLE 5IMGAL ] 0
&) Sampler BOEMGOMS  [water  |Liqud _ |EPATBES DIL & GREASE, TOTAL RECOVERABLE 5IMGAL Il U
[BeT List ADEM-GOME  |water  |Ligud  |EPATEE4 DIL & GREASE, TOTAL RECOVERABLE 5|MG/L il U
) Lab List ADEMGOM®E  wWater |Liqud |EPAIGES OIL & GREASE, TOTAL RECOVERABLE 5|MG/L il U
g1 Sempling ADEMGOM7 _ [water |Liqud __|EPA16GS 0IL & GREASE, TATAL RECOVERABLE EIMGA ] 0
=3 A Samping BDEMGOM7  [water  |Ligud |EPATEES DIL & GREASE, TOTAL RECOVERABLE 5IMG/L il U
"B Wine Samplig ADEM-GOMA  water  |Liud |EPATGES OIL & GREASE, TOTAL RECOVERABLE 5|MG/L il U
| oie ADEM-GOMS _ [water |Liqud __|EPATERE OIL & GREASE, TATAL RECOVERABLE E|MGAL i 0
B i e ADEMGOMS  [water  |Liqud _|EPATEES TIL & GREASE, TOTAL RECOVERABLE BIMGAL Il [
i gg ADEMGOMY  [water  |Ligud  |EPATBES DIL & GREASE, TOTAL RECOVERABLE 5|MG/L il U
o 200 s amling ADEMOLEAST |Water  |Ligud | EPAIEGd OIL & GREASE, TOTAL RECOVERABLE 5|MGL H U
) Water Sampling ADEM-DI_PIER_ [water |Liqud __|EPATERS OIL & GREASE, TATAL RECOVERABLE E[MGAL ] i
AR Sampls Management ADEMDUGH_ALEwater  |Ligud |EPATEES OIL & GREASE, TOTAL RECOVERABLE 5IMG/AL il U
£} samples ADEMFWL_A water  |Liud |EPATGSS OIL & GREASE, TOTAL RECOVERABLE 5|MG/L il U
T Chain of Custody GDEMFWLR__ [water  |Liqud __|EPATGRS OIL & GREASE, TATAL RECOVERABLE E|MGA ] i
T Lab Results ADEMBON_SEC [wiater  |Liqud _|EPATERS 01L& GREASE, TOTAL RECOVERABLE BIMGA Il i
£ Monitoring Data ADEMFRT_MGN [water  |Ligud  |EPATEES DIL & GREASE, TOTAL RECOVERABLE 5|MGAL il U
" B8] Custom Data Views ADEMAL PSS |wster |Liqud  |EPATGG4 DIL & GREASE, TOTAL RECOVERABLE 5|MG/L il U
& Datafor Gl5-Lab ADEMBF OV [wiater  |Liqud __|EPATERE OIL & GREASE, TATAL RECOVERABLE 5|MGAL ] 0
% Data For GIS Monaring ADEMC DISE  [wialer  |Liqud  |EPATEES OIL & GREASE, TOTAL RECOVERABLE 5IMGAL Il U
% EDD for GI5 Maniloring [ ADEMESC_AVE |wiater  |Liud |EPATGES OIL & GREASE, TOTAL RECOVERABLE 5[MG/AL il U
¥ EOD for 615 Sanping D ADEMKEE_AWE |water  |Liqud __|EPATERS OIL & GREASE, TATAL RECOVERABLE E[MGAL i i
% LabRssubs Wibeu Sam ADEMOE WP [water |Liqud __|EPATERS OIL & GREASE, TATAL RECOVERABLE BIMGA Il 0
27 Camples Wihaur Labe ADEMP_COVE [water  |Ligud  |EPATEES DIL & GREASE, TOTAL RECOVERABLE 5|MG/L Il U
ADEM-SPAN_COVwater  |Liud  |EPATG64 OIL & GREASE, TOTAL RECOVERABLE 5IMGL i U

Cose | Add Results Table

B/23/2010

2]

10:36 PM

Connect to the FDOH shared database file

If you are reviewing this section you want to connect and perform analytics on
the FDOH Scribe .mdb file located on the network Z: drive for DR. Please
contact your IT helpdesk to map \\dr.doh.ad.state.fl.us\dr on your computer.
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Open up the Scribe software installed on your computer. The screen should look similar
to the following. If this is the first time you are opening Scribe for the first time select the

Scribe Demo Project.mdb from the project folder.

@ Scribe - [Site Info] m

M File Lists Scriblets Help

Site Name: Scribe Demo Project
Site Info

Site Mame [Secibe Demo Projest
Site 4t [Demo

Location [

Site Action |

Site Dascrption | -
SiePhone|

EPA Orgarizalion
EPARegon| <]

EPAComtact]
EPAPhone|

CERCLIS

Remaks

Sciibe.NET Info
ProjectD:  N/A
Subscription: N/

Close Help

File Name: C:AProgram Files\Sorbe\Projectsh3oibe Demo Project MDB 6/25/2010 143 PM

To open the FDOH Scribe.mdb file on the Z: DR drive complete next steps and
access the shared database.

Select New Project from the menu;

11



i Scribe - [Data for GIS-Lab]

KA File Lists Scriblets Help

& MNew Project Crl+N it
a0 Open Project Chrl+0 b R
B Cloge Project b

Backup prOJECt Rezultz.Site M |LabResults. Samp_ |1

Restore From Backup a0 005180101

AL 0051801-01

Import [Ty, 0051501-01

A0 005180101

i p ADW 0051801-01

& Seribe NET T 0051801-01

AL 0051501-01

Compact Database T STETE01DT

Ciptions P oADW 0051801-01

T 0051801-01

Exit AL 0051501-01

AL 005180101

£ Sample Management 117180 |RO40W 0051 507-01

£} Samples 111205 |R04DW 0051801-01

T Chain of Custody 111204  |RO4DW 005180101

= Lab Results 111202 |RO4DW 005180101

£33 Monitoring Data 11174 |RMDW 0051801-01

E Custom Data Views 111200 [RO40w n0s1801-m

# Data for GIS-Lab 1M1182  |R04DW 0051501-01

Select the “Open Project " icon,

New Project Wizard

New Project Wizard

Mext button to continue,

Mest =

To open an existing project, click here >

Help

This *Wizard will create a new project.  Click the

 Open Project

Cancel

Navigate to the folder \\dr.doh.ad.state.fl.us\d\ESF8 EVENTS\2010
Events\Deepwater Horizon\Situation Unin\SCRIBE\SOFTWARE\Projects

The following five screen shots show the navigation steps as you make your way
to the Scribe Project folder.

12



Open \ﬂm

Lockin: | 2. Bron i doh ad statelus (2] - e®mcrE-

DBsPS
5 .F!ecent DCHD Survey 2010-02-03
Documents | CRI - MASS DISTRIBUTION

@ DESFS EVENTS

: DForum

Desklon |5 Ha7 IS MH
o DLogistics Support Annex Planning Team
7 [BUNKNOWN

tdy Docs

ty Computer

-

Dpen I
Cancel
QJ

y Metwork File hame: I
Places

Lef L

Files af bupe: IScriba Froject [*.mdb]

Open ‘l‘m

Laak jn: IE}2D1DEvants ;I e I‘j‘ Eiv

22010 Hurricane Season [nformation:
T DDeepwater Horizon

Document: | DHaiti Earthguake Jan 2010

D Weather

@

Desktop

\&¢

tdy Docs

<

My Computer

by Metwark  File pame: I ;I Open I
Places
Files of type: IScnha Fraject [* mdb] ;I Cancel I

m

Open 2E3

Look in: ID Deepwater Horizon _;I & EF V
|_;3 DBriefing & Update Information:  CiGUidance & Planning Dc
el EICHD_Region Sit Rep-1AP il_illnformation Managermer
Documents |c2Community Outreach Dl ogistics
@ EData Reports CiMesting Schedules
— DDisaster Behavioral Health DPictures
Desktop — |3ESFS [AP EPlanning
: DESFS Updates DPoison Control
J DExecutive Orders DPublic Health Unit Mobil
MuDocs  |LDFacts Sheets DResource Unit
: DFAQ'S B5ampling Resources
g’ EFinancefAccounting Bsituation Unit
My Computer | FL SERT Data Cell L e —
‘g <] = | Folders: DWH County
: SCRIBE, ...
b Metwark File name: | Files: DEEFWATER ES

Flaces

Files of type: IScrihe Project [*.mdb) ;I Cancel




Open 23

Look jn: IE) Situation Unit LI & £F Elv

3 ZEDWH County Response Reports
T LGoogle Earth

Documents hSCRIBE

@ [ Task Lists

Desktop

My Docs

by Computer

-

My Metwark File name: I - DOpen I
P

laces
Files of type: IScliba Praject [*.mdb] LI Cancel

(IS

Open 23

Lok jn: [ SCRIBE ~| e®mckE

3 CSOFTWARE]
DSystem Documentation
My Recent @ r
Documents scribe3
€
Desktop
My Docs
by Computer
My Metwark File name: - DOpen
Places I _I l_l
Files of type: IScliba Praject [*.mdb] LI Cancel
%J

Now, select FDOH Scribe and left-click the mouse button on the “Open” icon,

Open 2y
Look jn: IE} Projects ;I & £t B~
é HIFDOH Seribe
S FIFLOH Seribe Backup
Documents | 21Scribe Dema Project
[$
Desklop
My Docs
Iy Computer
Myprlqait;vsmk File name: |FDOH Seribe = Open | Select
Files of type: IScribe Praject [*.mdb) ;I Cancel J!




Exporting to Visual Analysis tool

If you would like to export data here is a quick example to export data from a
sample location to a Google Earth (.KM2Z) file by moving your mouse cursor over
the specific location, right-mouse click, select “Export” from the pop-up menu;
and select QuickMap (*.kml, *kmz) from the final menu that is has made itself
visible. Please make sure you have Google Earth installed on your computer.

% Windows %P SP2 - Microsoft Yirtual PC 2007

=/okd

Action Edit CD Floppy Help

£ File Lists Scriblets Help

¥ [Scribe - [Sampling Locations]

L2} Property Info

‘%) Sampling Locations

L3} Analyses

L2} Sampler

L&Y Instrument List

i) Lab List

K Sampling

£2 Air Sampling

E] wipe Sampling

! Biota

i) Soil/Sediment

ﬁ Soil Gas Sampling

1 Water Sampling -

[E Sample Management

,9_ Samples

”-_ff Chain of Custody

ﬁ Lab Results

I3 Manitaring Data

I Customn Data Views
;f qrednalysisByGrpPrep
;f qrdnalytesbyGrpPrep
;f qyMomalizedl abR esults
 emiGamrleReslbs Sadin Y

< | >

L start

& Print Expart view | [ Edt [ Add Copy  #% Delete g Fiter 8] Sort o Select @ Find
Llﬂfig-‘ﬁ DEF_DW_Reporting MU A Sampling Locations Remove Filter Save Layout | Layout |B./Labs Lapout hd
arning
\.) Events 5 ampling Locations

L |

Sampling Location

Connie Mack Island [6/7/10]

Coon Key [B/7/10]
=

la

I
Runyan Key [6/8/10]

Close

Filker For Morth Captive Island (6/6(10)
Remove Filter

Sort Ascending
Sort Descending
Edit

Add

Copy

Delete

Show Samples For North Captive Island (6/5/10)
Show Lab Results For Morth Captive Island (6/5/10)
Shaw Monitaring Data Far Morth Captive Island {678/ 10)

Prink »
g ¥

Column Propetties

add

File Mame: C:A\Documents and SettingsjcampbelsD eskiopihobilelCP_0'%_Reporting mdb

% Seribe - [Sampling Loc. .

jtude Cormment

0288 Pre-Impact
8103 Pre-lmpact
1586 Pre-Impact
7893 Pre-Impact

Text File {*.kxt, * csv)
Spreadsheet File (*,xls, *.wb3)
HTHML File {*.htm)

HML File (*,rml)

QuickMap ¥ kml, *.kmz)

74842010

10:45 AM
e

|t Ml - Inbiax - T

|3 Deepiater

'| & 2 Intermet Ex...

-f ‘ S

&4 Laralintranet H100%  *

2P DYB B BTG s
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Use the drop down arrows within each field and select the following options
Latitude, Longitude and Sampling Locations.

KML Export Wizard ;
Y Fiter £) st + Select  $& Find
E Remove Filter | Save Layout | Lapout: |B/Labs Lapout il 1
| Scribe KML Export
Wizard
PropertylD Latitude Longitude Comment
Lee 2648463 -52.00288 Pre-Impact
L 2641218 -B1.88103 Pre-| t
This wizard will help you erport deta to KML. Please use the diop-down = o et =
Lee 26.60307 -52 21586 Pre-Impact
lists below ko map required data columns, and then click Mext to
EEI Lee 25.48806 -8217893 Pre-Impact
|
Latitude Colurnn: ([ -
Longitude Calumn: | Longitude < [
Caption Column: | S ampling Lacation b
S e I ect Mext Cancel
hected
P V.
y’ qrdnalysisByGpPrep
/ qrdhaltesbyGipPrep
}/ gyMormalizedLabResults
il m..:amn\aHsT.uv q;d.;.! Close add
File Mame: C:ADocuments and Settingshjcampbell\D eskiophtobilel CP_D%w/_Reparting.mdb 7/8/2010 10:46 Ak
+4 Start
s (0 ki 4 ;
&.J Localintranet FA00% v
ff) Mail - Inbox - L., l L IR TT L o | 5} D aker \'[ & 2 InkermetEx... 'H (2] B0 ™0 & g 2 Fie D sy iy B A [T 1048 A
L : : i

By selecting the ‘Next’ icon and leaving the fields set to pre-defaulted values
please proceed. (Advanced ser note: If you would like to change the map to
demonstrate color variations for Data Classes, the next option should be
customized).

"5 Windows XP SP2 - Micresoft Virtual PC 2007 =Jo
Ackion Edit <D Floppy Help

KML Export Wizard

g Filter %l Sort o Select @ Find

Floi| Data classes can be defined based upon the value of a particular column,
Ig Data point placemarks will then be color-coded by class. Fiemave Filter | Save Layout | Layaut: | B/Labs Layout -
Clagsification Column: — |[MONE] hd
Sampling Locations: 4 [Filtered)
Data Classes: PropertylD Latitude Longitude: Comment
| =l =l =l Les 26.45463 B2 00265 Fre-mpact
Lee 26.41218 -31.88103 Pre-Impact
Lee 26.60307 -82 21586 Pre-Impact
Lee 26.48806 8217899 Pre-Impact
r el = |
|
Fa | = = | El
ra | = [

.55

Select o o

I Network: Wonnected

y’ qrudnalysisByGrpPrep

y/ qrudnalytesbyGrpFPrep

y qryMommalizedl abResults
i oG amnleRaclte Gadin ¥

12 |l

< | > Close Add
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At this point allow the tool to populate the default values in each field and
continue on to the export and save function.

| % Windows XP SP2 - Microsoft Virtual PC 2007
Action Edit CD Floppy  Help

KML Export Wizard

Layerz can be tuned on and off while viewing kML in an Earth
broveser such az Google Earth,

By default, an individual Layer will be created for each Data Class
defined on the previous screen. :

Prope
Instead, individual Layers can be created for each unique value of a Les
gpecific column, To create individual layers for each unigque value of Loe
a zpecific column, choose that column from the list below. i
ee
Lee

(MUY o S arpling Location

Cancel

; KML Export Wizard

o Placemarks in a 3-0 Earth browser such as Google Earth also have a
54 | specified height, or altitude, By default, placemarks will be placed on

the ground.

Alternatively, a marimum altitude can be specified, and unique wvalues :
of a zpecific column can be sorted and evenly diztibuted between Proper
that altitude and the ground. Lee
To evenly diztribute unique values between a specified altitude and Lee
the ground, begin by zelecting the column fram the list below. Then Lee
provide the maximum altitude. and direction in which to digtribute the Lee

o] values.

Colurnr: |[AII Flacemarks at Ground-Leveﬂ

Mawimum Alitude: | = | J
Distribute Y alues: % J

|8 | | Select “Export” icon Export

Metwork: Connected




Final step the file must be saved to your computer. For demonstration purposes,

we saved the file to the desktop.

Save in: Cresktoy h i -
| @ F J =)  Select @
= -
5. _"|My Documents Famow
3 _é My Computer ]
My Recent | &Jdmy Metwork Places
Documents (57 Scribe User Guides
@ CLibby Files Latitude
) QC Repotts 26.48463
Desktap J5cribe Student: Files 2641218
: s | Demo Project Loacations, kml 26.60307
% i i ) 26.48806
__'_/ s | Derni Project Sampling. kel
as | Lead Export, kml
4y Documents n_.:,-_, = o
s | Samples, kml
-
-
My Computer
4
by Metwark File name: |Lee County Locations j 8 %e |
Places I_
Save as type: |Google Earth [* kml) j Cancel

¥ arunalvsisBuGroPreo | |

Access errors with the FDOH Scribe .MDB file

If for any reason you can not connect to the .MDB file on the network share, you

can connect directly to the scribe.net> subscribe option and download an
updated database directly via the Internet.

18



@ Scribe

File Lists Scriblets Help
MNew Project Cirl+1 Edit O Add
Cpen Project Crl+0O
Close Project

Backup Project
Restore From Backup

Import 4

Scribe NET »  AuditData
Compact Database Publish
Optons ¥ Subscribe
Exit Setup

B Sample Management
£) Samples
ﬂ Chair of Custody
g Lab Results
£ Monitoring Data

/ :.D ata For GIS-h onlto:ring

o N Y] o

Appendix: A readme file

Scribe v3.x Readme File

I Overview

Il System Requirements/Installation
11 Getting Started

v Next Steps

Vv Tech Notes

Vi Technical Support

|. Overview

Scribe is a software tool developed by the USEPA's Environmental Response
Team (ERT) to assist in the process of managing environmental data. Scribe
captures sampling, observational, and monitoring field data. Examples of Scribe
field tasks include Soil Sampling, Water Sampling, Air Sampling and Biota
Sampling. Scribe can import electronic data including Analytical Lab Result data
and Sampling Location data such as GPS. Scribe can be configured to import
sampling data collected on hand held computers.

Scribe outputs include labels for collected samples, Chain of Custody generation
and Analytical Lab Result data reports. Scribe provides a flexible user interface
to manage, query and view all this information. Scribe supports exporting
electronic data for user services such as GIS tools and spreadsheets so
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sampling data may be further analyzed and incorporated into report writing and
deliverables.

Il. System Requirements/Installation

Requires Windows XP or later, 200MB free disk space, a Pentium processor and
128MB RAM. The .NET Framework 2.0 is also required and included in the
Scribe setup program.

1. Insert the Scribe CDROM.

2. Run \Scribe\ScribeSetup.exe.

3. Follow the on screen instructions. A reboot will be required.

4. When the installation is complete, a Scribe program group icon will be
installed.

5. To run the program, click on the Scribe icon or go to Start, Program Files,
Scribe menu.

** |f the Scribe Installation program does not complete successfully, disable Virus
Checking and Spyware Software and rerun the Scribe setup program.

*** Previous versions of Scribe should first be uninstalled using Control Panel,
Add Remove Programs and select to remove Scribe. Removing Scribe will NOT
delete any existing project mdb files which are located by default in the \program
files\scribe\projects\ folder.

lll. Getting Started

When starting Scribe for the first time, you will be presented with a New Project
Wizard. Enter a site name and site number for the project and click Finish to
create a new Scribe project. Once the project file (.mdb file) is created,
additional details about your site can be recorded in the site information form.

The Scribe User Interface has been designed so that at this point usage of the
program could proceed in numerous directions. This was done by design to
accommodate the changing requirements of environmental data management
specifically emergency response sampling. The following is a summary of the
User Interface as well as one approach for using scribe for Sample Data
Management.

1. User Interface

Scribe utilizes a combination of an Explorer Style and Multiple Document
Interface (MDI) user interface to interact with Scribe data tasks. For example,
clicking on the Field Events task displayed at the top of the Explorer pane loads
the Field Events task window.

20



Scribe provides a consistent user interface for all its tasks. This includes a
toolbar that provides editing capabilities such as adding, copying and deleting
data as well as options for filtering, viewing, printing and exporting data. When
presented with a form that contains a grid, right click on the grid to select from
the popup menu options such as add/edit/delete. Scribe tasks first present
information in a grid that can also be viewed in a detailed format by double
clicking or editing a record displayed in the grid. To close a task window, click
the Close button.

Many of Scribe's tasks are presented in a grid format by a summary tab and an
associated details tab. For example, when clicking on Soil /Sediment sampling, a
form which consists of a Summary tab and a Samples tab is loaded. As Soil
Samples are added to Scribe, this information is summarized in the first tab by a
Field Event, for example the date the sample was taken. The associated sample
records can be viewed in the second tab by double-clicking on a summary record
or switching tabs.

2. Sample Data Management

The Scribe User Interface makes it possible to proceed in a number of different
ways depending on your sample data management needs. The tasks listed in
the explorer pane have been grouped together to provide a basic structure for
utilizing Scribe to manage sampling data from the initial sampling planning
stages, to field sampling, to sampling management. This includes Lab Result
data and uses of the data by other systems such as GIS and spreadsheets. For
example, a sample data management scheme using Scribe could consist of:

a. Sample Planning:

Field Events are used by Scribe to organize samples into a batch or group of
sample data. For example, in the Sample Planning stages of the project, Field
Events can be created in Scribe. These events could be the dates that the
sampling is expected to occur. If sampling Locations are available in the
planning stages, then this information can be recorded in Scribe at this time.
Location codes can be accessed by clicking on the Lists, Location codes menu. If
GPS Sampling Location data is available from systems such Trimble's pathfinder
software, this data can be configured to import directly into Scribe.

b. Sampling:
This section consists of all the Sampling Tasks provided by Scribe. Sampling

Tasks include Air, Wipe, Biota, Soil/Sediment, Soil Gas and Water sampling.
Sampling data is recorded and field activities such as generating sample labels
can be performed. Importing sampling data collected in the field on hand held
devices is also supported by clicking on File, Import.

c. Sample Management:
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As samples are collected in the field, tasks such as Chain of Custody generation
are supported. Chain of Custody records are created and samples assigned to
them and printed. When available, analytical data reported from labs in an
electronic format can be imported into Scribe by clicking on File, Import. Sample
Management including querying, viewing and exporting sampling data that
includes analytical result data and location data (GPS) can be performed.

d. Custom Data Views:

This section provides a mechanism to extend the functionality of Scribe in a
number of ways. This includes data views that are used to report and summarize
Scribe data as well as the ability to create custom data views for new data
requirements that are specific to your project. For more on this, please contact
ERT Software Support at 1-800-999-6990 and ask to speak to one of our Custom
Data View specialists.

V. Next Steps

Next steps for Scribe include opportunities for utilizing Web Services to work with
Scribe clients to enable a connected system of EPA IT Forum enterprise
applications and databases. Please check the Scribe development website at
http://www.epaosc.org/scribe for updates. Please contact us with any comments
or questions that you may have.

VI. Technical Support

Scribe is brought to you by the USEPA ERT Software Development Team. For
Technical Support, comments or questions please contact us by:

1. Calling the ERT Software Support line at 1-800-999-6990.
2. E-mailing us at ertsupport@epa.gov.

For additional information on software tools provided by the ERT Software
Development Team, please visit us on the web at http://www.ertsupport.org.
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